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Logistics / Materials Management

* Purchase orders are created in the Materials Management
area of AASIS. Materials Management 1s also referred to
as Logistics.

* In order to pay an invoice against a purchase order, two
documents must already exist in AASIS: the purchase
order 1tself and a goods receipt.

 When a purchase order exists in the system, the
corresponding invoice must be paid by the logistics
transaction MIRO rather than through the direct invoice
park and post method.

AASIS Support Center
August 2004
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LOGISTICS INVOICING

A. Entering the MIRO
Invoice Verification
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Entering the MIRO Invoice
Verification

Menu  Edit  Faworites Extras System Help

ajd B Ca@  SHE DO EE @ m
SAP Easy Access AASIS MENU
BE S EE 2| v

=7 a SAP standard menu
[» [ oOffice
7 T Logistics
=7 E taterials Management
> (] Purchasing
[ D Inventory Management
7 a Invaice Yerification
D D Invaice Werification
7 a Logistics Invaice Werification

1 [ENDY

@ mIRA - Enter Invaice for Invaice Werification in Background
@ MRZ2h - Change Invoice Document
@ MEZM - Display Inwoice Document
@ MRSM - Delete Invoice Document

[ D Further Processing

[ D Enviranment

[ [:l Agenoy Business
[ D Physical Inventony

[ D Waluation | |
[ D Material Requirements Planning (MRP) |Z|
[ D Senice Entry Sheet E

| DISESSMN_MANAGER sapapl3 | INS o 3-5
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document  Edit Gotoe System Help

JH IS S HE ahoy BE @m

Enter Incoming Invoice: Company Code ARK

Show PO structure | Show veofedist | L_E'| Hold @Simulate | Meszages Help

Tranzaction Invoice ] @D Balance 0. an

Basicdata | Payment | Detailz | Tax | Contacts | MHote |

Invaice date gz2i1alzond Reference S4BT

Faosting [rate B2i19/2004

Amount 158, 88 [w] Calculate tax
Tax amount o. a8 PO (Accounts Payable 5.l
Tt

Baseline date

Company Code ARK State of Akansas Little Rod:

Lot Ma.

Furchase OrderScheduling Agreement = Goodsfzenice items g
Layout All information E

item  |Amount Quantity 0. @ Furchaze ... |ltem |PO text Tax code |_|

i— i

[+]

o KD

1. On the Basic Data Tab, enter the Invoice Date. This will be
used as the baseline date in calculating the date that the invoice
will pay.
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Imvaice document  Edit Goto System

Enter Incoming Invoice: Company Code ARK

Show PO structure | Show veofedist | L_E'| Hold @Simulate | Meszages Help

N . -
Transaction Invaice 1=

@D Balance 0. an

Basicdata | Payment | Detailz | Tax | Contacts | MHote |

Invaice date gz2i1alzond Reference S4BT

Faosting [rate B2i19/2004

Amount 158, 88 [w] Calculate tax
Tax amount o. 60

PO (Accounts Payable 5.l
Tt

Baseline date

Company Code ARK State of Akansas Little Rod:

Lot Ma.

Furchase OrderScheduling Agreement = Goodsfzenice items g
Layout All information E

|_ Item Amount Quantity a... @ Furchase ... |[ltem |PO text Tax code |_|

— ralreim

Iy

2. Enter a Reference number. The vendor’s invoice number is the

recommended input because AASIS checks this field for
duplicates.

AASIS Support Center
August 2004
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Enter Incoming Invoice: Company Code ARK

| Show PO structure || Shoaw worklist | | | | Hald |ﬁﬁ Simulate | | | lessages ||E Help |

Invaice ] o.0a
Basic data
Invoice date g2i19/2004 Reference 54687
Fosting Date G218/ z004
Amount 158, 88 [w] Calculate tax
Tax amount o. a8 PO (Accounts Payable 5..E]
Tt

Bazeline date
Company Code ARK State of Akansas Little Rod:
Lot Ma.

Furchase OrderScheduling Agreement E] Goodsfzenice items ]

All information

][ |

L ] [« ] ]

1]

3. Enter the invoice amount. 3
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Invoice document Edit  Soto

SyELEm

& Z0aH @@ SHE ONLn BEER @

Enter incoming Invoice: Company Code ARK

Show PO structure | Shove wworklist | ﬂ| Hald lﬁ Simulate | heszages Help
Transactian Invaice E @ Balance o, a8

Baszic data || Payment | Detailz || Tax | Contacts | Hote |

Inwoice date Bzi1atzo04 Feferance 54687]

Fosting Crate B2r19/tzo04

Amount 158, 90 [w] calculate tax
Tax amount EE]C] FO (Acoounts Pavable 5. E
Text

Baseline date

Company Code ARK State of Adansas Little Rod.

Lot Ma.
Purchase OrderScheduling Agreement = IEI Goodsfsenvice items [
Layout All information =l

| Item Amount Quantity a... @ Furchase ... |[fem |PO text Tax code |_|‘

B n
4. Select the calculate tax check box and the proper tax code.
Tax codes are PO (tax exempt), P1 (sales tax added) or U1 (use tax).
Use tax is used when the vendor is located out of state and doesn’t
collect Arkansas sales tax on taxable items.
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What if the system calculated tax for tax code P1
1s different from the tax on the invoice?

* To accommodate the difference, as well as assign the
difference to the actual expense, follow these directions:

1. Enter the full amount (including the sales tax) of the
invoice in Amount field.

Do not select the Calculate Tax check box.

3. Enter the amount of sales tax to be paid in the Tax
amount field.

NOTE: Tolerance level for invoice differences 1s 10% up to
$100; this allows adjustment for sales tax as necessary for

a zero balance.
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Imvoice document Edi Lot Syste Help

JTH @ BER anLa8 BE @

Enter incoming Invoice: Company Code ARK

Shaow PO structure | | Show weaklist | I%T| Hold || |%% Simulate | heszages Hzlp

Tranzactian Invaice E i3 Balance a.ea Usn
Basic data k P ayment k Detailz k Tax k Contacts k Hote | Wendor 0100000070
Ticketranic Ticket Printing [55]
Irvaice date B2i19/2004 Referance S4E87 1 2121 Inkpot Awve.
Posting [ate g2t1alz2604 LITTLE ROCK AR T2204
Amount 130, 08 usD Ealculate tax UsaA
Tax amount o.aa PO (Accounts Pavable S..El ‘E S00-588-25804 147 EBDD-BBB-BQDﬁl
Text %
F aymt terms Due immediately [ |
Baseline date B2f1a/2004 E Bank acct
Company Code ARK State of Akanzas Litlle Rock E H
Purchase OrdenScheduling Agreemeant (2 4500000851 Goodsizenice items E
Layout All infarmation ]|
|: Item Amount Lu antity a... @ Furchase ... |tem |PO text Tax code |_|‘
|_ i 150. 00 1[EA |:| 4500008051 10 ticket printing Fi [P.cc-:nurD
| =

5. Enter the Purchase Order number. If the PO number is unknown,
click on the dropdown button to search. Select the PO number, click
enter and the purchase order information will be copied into the
Invoice payment.
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Accounts Payable Basics

L L
Basic data k P ayment k Detailz k Tax k Contacts k Hote | Wendor 0100000070
Ticketronic Ticket Printing

Invaice date B2i19/2004 Referance S4BT 1 2121 Inkpot Ave.

Fuosting Crate B2i1a/2004 LITTLE ROCK AR TzZ204

Amaunt 130, 00 usn l:alcul.ate tax UsA

Tax amaunt o.an PO (Accounts Pavable 5. .E ‘E 800-2358-3804- 147 EBDD-BBB-BQEM

Text %é%

Faymt terms Due immediately [ |

Baseline date gari1aizo04 |§| Bank avct

Company Code ARK State of Akansas Lite Rodk IE' i
Purchase OrdenScheduling Agreemeant 2 4500000851 Goodsizenice items ]|

Layout All infarmation =l
Quantity O... @ Purchase ... |ltem |PO text Tax code L E Aot aﬁl_l
1/EA [] 4560036651 10 ticket printing i

PO [Becounts Paya..

L]

i

[«][»]

e

OnEm

v

6. Check to make sure that the tax code from the PO matches the
one selected for the invoice. Change it if necessary.

NOTE: When using tax code U1 and the invoice contains items that are taxable
and non-taxable, you must create two (2) separate invoices for tax to calculate
correctly. Otherwise, tax would calculate on the entire amount of the invoice.

AASIS Support Center
August 2004
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Enter incoming Invoice: Company Code ARK

Show PO structure | Show vuakdist | ﬂl Hald 'ﬁﬁimulate | heszages Help

Transaction Inwaice E O Balance B.EE LUs0
Basic data k Fayment  Details k Tax k Contacts k Mote | Wendor 1100000070
Ticketronic Tidket Printing E
Unpl. Cel. Cst=s 2121 Inkpot Awe.
Curreney uso Exch. Rate 1. BEREG LITTLE ROCK AR T220:4
Lac. Type Inwoice receipt El Inv. Party 100B6RBTAE USA
Irw. recpt date Bus. Area aE1a FBDD-BBB-BBD#“HW EEDD-BBB-BQDﬂl
Assignment saaa7| GiL 2116061060 TF
Headear Text Thiz will print on remitt
Flg lewvel L Flanning Day  02M19/2004 Bank acct
Iii
Furchase OrderScheduling Agreement E] 45000080651 Zoodsfsenice items
Layaut All infarmation

7. Click the Details tab. Enter the business area. This is a
required field.

AASIS Support Center
August 2004
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Enter incoming Invoice: Company Code ARK

Show PO structure | Show vuakdist | ﬂl Hald 'ﬁﬁimulate | heszages Help

Transaction Inwaice E O Balance B.EE LUs0
Basic data k Fayment  Details k Tax k Contacts k Mote | Wendor 1100000070
Ticketronic Tidket Printing E
Unpl. Cel. Cst=s 2121 Inkpot Awe.
Curreney uso Exch. Rate 1. BEREG LITTLE ROCK AR T220:4
Lac. Type Inwoice receipt El Inv. Party 100B6RBTAE USA
Irw. recpt date Bus. Area aE1a FBDD-BBB-BBD#“HW EEDD-BBB-BQDﬂl
Assignment saaa7| GiL 2116061060 TF
Headear Text Thiz will print on remitt
Flg lewvel L Flanning Day  02M19/2004 Bank acct
Iii
Furchase OrderScheduling Agreement E] 45000080651 Zoodsfsenice items
Layaut All infarmation

8. Fill in the assignment field and header text.

NOTE: The assignment field will print on the remittance advice. The
recommended entry is the invoice number. Header texts will also print on
the remittance advice.
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Enter incoming Invoice: Company Code ARK

Show PO structure | Show vuakdist | ﬂl Hald 'ﬁﬁimulate | heszages Help

Transaction Inwaice E O Balance B.EE LUs0
Basic data k Fayment  Details k Tax k Contacts k Mote | Wendor 1100000070
Ticketronic Tidket Printing E
Unpl. Cel. Cst=s « 2121 Inkpot Awe.
Curreney uso Exch. Rate 1. BEREG LITTLE ROCK AR T220:4
Lac. Type Inwoice receipt El Inv. Party 100B6RBTAE USA
Irw. recpt date Bus. Area aE1a FBDD-BBB-BBD#“HW EEDD-BBB-BQDﬂl
Assignment saaa7| GiL 2116061060 TF
Headear Text Thiz will print on remitt
Flg lewvel L Flanning Day  02M19/2004 Bank acct
Iii
Furchase OrderScheduling Agreement E] 45000080651 Zoodsfsenice items
Layaut All infarmation

9. If there are unplanned delivery costs, enter them here.

AASIS Support Center
August 2004
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Invoice document Edit  Goto System  Help

& 2@ Eae SHE Oha AR

Enter Incoming invoice: Company Code ARK

Shawe PO structure | Show worklist | %:Pl Hold | [ Simulate | Meszages Help

Transactian Invaice g 3T Balance
Basicdata ~ Fayment k Details k T ax k Contacts k Note | YWendor 0100000070
Ticketronic Ticket Printing
Bazelinelt @z2¢13/z2004 Fmntterms @001 Crays 2121 Inkpot Auwe.
Due on G2{13/2004 Days LITTLE ROCK AR F2204
Discount UsD Crays net LISA
Fixed 1] 800-335-3504- 147
Fmt Method w Pmnt Meth.Sup. Fmnt block Free for payment {2 %
I ref.
Fart. bank Housze bank tr‘eas|@ Bank acct
Fayment Ref.

10. Click the Payment tab. Fill in the payment method.

Select W if the invoice is being paid by warrant from a treasury
account. Select C for check if you are generating a check from a
cash account. Select A for direct deposit if the payment is being

deposited directly into the vendor’s bank account.
3-16
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Invoice document Edit  Goto Swyste Help

JH @@ =0 R ahas EE

Enter Incoming invoice: Company Code ARK

Shawe PO structure | Show worklist | %:Pl Hold | [ Simulate | Meszages Help

Transactian Invaice g 3T Balance
Basicdata ~ Fayment k Details k T ax k Contacts k Note | YWendor 0100000070
Ticketronic Ticket Printing
Bazelinelt @z2¢13/z2004 Fmntterms @001 Crays 2121 Inkpot Auwe.
Due on G2{13/2004 Days LITTLE ROCK AR F2204
Discount UsD Crays net LISA
Fixed 1] 800-335-3504- 147
Fmt Method w Pmnt Meth.Sup. Fmnt block Free for payment {2 %
I ref.
Fart. bank Housze bank tr‘eas|@ Bank acct
Fayment Ref.

11. Enter the house bank. Enter treas if paying from a treasury
account or select your AASIS house bank if paying by check.

AASIS Support Center
August 2004
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waoice document Edit  Goto Swstem Help
J CH@ SHE DD EE

Enter Incoming invoice: Company Code ARK

Shawe PO structure | Show worklist | %:Pl Hold | [ Simulate | Meszages Help

Transactian Invaice g 3T Balance
Basicdata ~ Fayment k Details k T ax k Contacts k Note | YWendor 0100000070
Ticketronic Ticket Printing
Bazelinelt @z2¢13/z2004 Fmntterms @001 Crays 2121 Inkpot Auwe.
Due on G2{13/2004 Days LITTLE ROCK AR F2204
Discount UsD Crays net LISA
Fixed 1] 800-335-3504- 147
Fmt Method w Pmnt Meth.Sup. Fmnt block Free for payment {2 %
I ref.
Fart. bank Housze bank tr‘eas|@ Bank acct
Fayment Ref.

12. Make an entry in the Payment reference field if desired.

NOTE: The payment reference field is used to control the number of

payments sent to the vendor. Make an entry in this field to generate a

separate payment for this invoice. To combine all invoices in one

payment, leave it blank. 3-18
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L1
Basic data k Fayment k Details ~ Tax k Contacts k Mote
Tax [rata

|_|T.ax-:|-:-c... Tax code Juri5dict.lio..|ﬁ|

| 'B.EIEI PO [Bccounts..El[@441902201 Calculate tax W

o

[4]

(4] [d | [nd

(D]

[+]

;] Metproposal |
E Lelete Fow |

If available, you can
view contact
information on the
contacts tab.

AASIS Support Center
August 2004

]
Basic data k Fayment k [retails

Invoice item 1
Short Text ticket printing
Requizitianer training

Buyer CSWOLL hAM

GR processor CEWOLL b AH

Accounts Payable Basics

No entry is
required on
the tax tab.
Tax data is
copied from
basic data
tab.

k Tax = Contacts k MHote |

Purchaze OrdenScheduling Agreement {Z

450REA0E51
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LI
Ba=ic data k Fayment k Cretails k Tax k Contacts  HNote

A E ER S EREE

Thi= information will not print on the remiﬁance.l

|:|Li1,lin:|5“l Ln1-Ln1of1lines

Furchaca MrdartSerhadinlina daraamant T2l ASAARAAAASA | Eh}l

13. You can enter notes on the note tab. This information is for
iInternal use only; it does not print on the invoice or remittance.

3-20
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Meszages Help

OD& Balance B.aa  UsD

When the document is balanced between debits and credits, the
stoplight style indicator will show green.

a¥ Simulate

14. Click the Simulate Button to view the document as entered.

3-21
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Simulate Dacument in USD (Locument currancy)

FPasitian AL Ao m atf assethe nd Amount Cu... |Purchazin... (ltem |T..)Jurisdict. Code Tax date Bu... |Cost m
1211680018603 |Ticketronic Tidat Prin .. 150 00- |USD FO GE1Q |E|
2152111001064 |Gaads Receiptfinwaic... 150,00 |USL &S00000051 10 FOE4119632061 GE1Q (3832

1
REE

15. After viewing the document, you may post from this screen
or hit the back button to make changes to the document.

Pack [ X

After posting, AASIS will generate a message with the document
number.

@ Invaice dacument 11 has been posted

3-22
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woice Verification

how FO structure | Hold [ Simulate | | £% Switch company code | B Messages Help

-ansaction 1 Invoice g Balance 85.30 [USD

Documents that contain errors will have a yellow or red warning
light. Click on the Messages icon to get more details. @ wessages

Warification log - invaice § 2002
Typ|Message text LTet| Item|{0Origin

'Messa etext'
0 DL’FFETE%‘I‘L_FI'IL‘D'iC'ing party 100002037 planned in purchase order 4500011% hssignmnt
B [Document does not contain any items Check inwoice document
B Mo tax code found for difference Check invoice document
B [Balance not zero: 85,30 debits: B.00 credits: 85.30 Check invoice document
B [Item 1ist contains no items for settlement Post

(2] |

V@ M4 NHEEAFROANRBRGo @ 41 00 @R

3-23
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Using the Hold Function 1n a MIRO
Document

A MIRO Document may be saved without posting by
Cllelng the hOld lcon- %I.nvnice docurnent 10655/ 2002 saved

* When using this option, be sure to make note of the
document number so that you can easily find 1t again to
post in the system. The system will indicate that the
document was “saved” rather than “posted.”

* When the document is posted, the system will assign it
the same document number that it had when 1t was held.

« Note that a logistics invoice may be parked, held, or
parked as complete by using transaction MIR7 rather than
MIRO.

AASIS Support Center
August 2004
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LOGISTICS INVOICING

B. Entering the MIRY to
Hold or Park Invoices
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An AASIS Training Guide

Using Transaction MIR7 to Hold or
Park Logistics Invoice

& IH C@an BHR 0o B @
SAF Easy Access AASIS MENU

EE S EE2 | ~al
DFavorites

7 a SAP menu
B [ office
7 4 Lagistics
7 E bl aterials Management
[» [ Furchasing
[ D Inventory Management
= a Invaice Werification
[ D Invoice Werification
= a Logistics Inwoice Werification
7 a Document Entry
@ MIRD - Enter Invoice

[ MIRT - Fan Invoice

@ MIRA - Entar Inwaice for Invaice Werification in Badiground
[» [ Further Processing
[ [ Automatic Setlement
[» D GRIAR Account Maintenanee
[» D Archiving
B [ Agency Business
[ D FPhysical Inventony

[ [ waluation

[ D Material Requirements Planning (MEF)
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Inroice document  Edit Goto

JTH @ BER anLa8 BE @

Park Incoming invoice: Company Code ARK

Show PO structure | | Show o mkdist | I%T| Hold | |[|%® Simulate Save as completed | Meszages Help

Tranzactian Invaice E @D Balance Q. aa

Basicdata | Payment | Details | Tax | Contacts | Mote |

Imvaice date @ Reference

Fosting [rate 1112502003

Amount |:| Calculate tax
Tax amount PO (Accounts Pavable S..El
Text

Company Code ARK State of Atkansas Little Rock

Lot Ha.

Enter the information as you would on a MIRO. When you post
the document, the following options are available:

Park parks the document. Parked documents post to
the purchase order, while held documents do not.

Hold | ! holds the document.

Save as completed save azcompleted . PArks the document and

commits budget.

|

3-27
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C. Using the MIRG to Post
Held or Parked Invoices
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Using Transaction MIR6 for Held MIRO
Invoices

e An invoice created in MIRO and put on hold 1s retrieved for
changes, deletion, or posting with Transaction MIR®6.

* Once a logistics invoice, MIRO, has been posted, changes with
MIRG6 are no longer possible. A posted MIRO creates a
Financial Accounting (FI) invoice document and any changes
will now have to be made on the FI document using FB02.

3-29
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Using Transaction MIR6 to Post
Held MIRO Invoices

Ea F avarites
w7 @ SAP menu
[» [ office
7 Lagistics
=7 ‘E haterials Management
[ @ Furchaszing
[ @ Inventany Management
T E Invaice Werification
[» Ea Imvaice Werification
a 'ﬁ Lagistics Invaice Werification
[ Document Entn
K E Further Pracessing
@ MR - Display Invoice Documeant
[S'a MRS - Cancel Invoice Document
@ MRBR - Release Blocked Invoices
@ MIRE - Inwaice O i e
@ MREI0 - Jutput Messages
[ Ea Automatic Settlement
[ GRAR Account Maintenance
[» [ Archiving
[ E Agency Business
[ Ea FPhysical Inventony

AASIS Support Center
August 2004
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1 Help

ITH @ EEE aTLa0 BE @

Accounts Payable Basics

Invoice overview - selection criteria

&
Fiseal Year 2004 to = [+]
Frac. by CEY OLLHAK to [~]
Imvaicing Party to |:
Company Code BRE to
Cracument Crate to E
FPosting [ate to
Lrocument Type to
Referance to
Lracument Header Text to E

Entry Type

DEadcgn:-und

|:| Invaices Werified Online

[ ]EnI

e Type in the fiscal year, user name, and company
E:;:::i;jﬁj:" code. Choose Entry Type Held/Parked and 1
Invoice Status Held, Parked, and Parked as
Complete. You can use dates and reference

o codes to further narrow down the selection. g
[w|Pamed az Complete | |=]
| [ | MIRE sapetr INS

AASIS Support Center
August 2004
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Hoto  Enwironment System  Help

ald B S G e D EE ST ARG

Invoice Overview: invoice Documenis

& &l

r Doc. no. It... |M...|C... |B.. V.|l [Aggregation Q.. JU...|F... [lmvoicing ... |[Mame of invoicing parby F|Csh dis.dte |Croy Grlﬁ'
21 [ El 18086806238 |Hot Air Bubble Gum Co. W75 z2e04 15D IE'
3 <]
) —

El

El

El

El

El

El

El

El

El

AASIS will bring up a list of held and parked documents.
Click on the document number to enter the change or
post mode (MIR4).

I — | 1 | Ll | | L

oom an

B ]

=l

[ | MIRE =] sapetr INS V.

AASIS Support Center
August 2004
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Imvoice document  Edit Gote System Help

& D IH @l DG nnoan IR @® —

E Edit Held Invoice Document 81 2004
Show PO structure | | Show wadist | L_L‘J—T| Hold || |%% Simulate I“ges Help

Tranzactian Invaice E a1 2004 D@ Balance a.ea Usn

Basic data k P ayment k Detailz k Tax k Contacts k Hote | Wendor 0100000235

Hot Air Bubble Gum Co.

Irvaice date OE/30/2004 Referance 1 2117 Stidkoy Awve,
Fosting [rate GE/30/2004 SANTAFE N 27501
Amount 9. 00 usD Ealculate tax UsaA
Tax amount o.od FO (Accounts Fayable 5. 1] §77-557-9556-559 = 57 7-057-9257
Taxt %
F aymt terms 15 Days net [ |
Baseline date GEf30/2004 E Bank acct
Company Code ARK State of Atkansas Little Rock E m

Make changes to line items as necessary.

Click on the simulate button R smuate. for an overview of
the document when data entry is complete.

Use the diskette icon to post EHl. Successful posting
results in a message that document was posted.

| L# | MIR4 |"S] | zapetr | INS f’}Z’?’

[DCOBUDRELDS - Message (HTML |

3-33
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Edit

document

& Display shiteF1z | @B GRS | O D (0 T a8 B R &
—— Simulate document Ctrl+Shift+F7
% nt 81 2004
Hald F5
= Post Ctrl+5 d lﬁ Simulate | hlessages Help
Tra Dalete Shift+F2 g g1 2004 DO Balance .66 | USD
E Exit Shift+F3
Basic data | Fayment | Defail= | Tax k Contacts k Mote | Wendor 0100000235
Hot Air Bubble Gum Co. k=
Inraice date OB/ 3072004 Feferance 1 217 Stidhoy Aowre,
Posting [rate BE 302004 SANTA FE MM 57501
Amount an. oo usD Ealculate tax UsA
Tax amount 6. 064 PO (fAccounts Payable 5.2 ‘E BY7-587-0855-589 EB??-EE?-QBE?
Text | %
Faymt term= 15 Days net
Baseline date BEf 3072004 Ii‘ Bank acct
Company Code ARK State of Atkansas Little Rock IE‘ Fii

To delete a held MIRO, choose Invoice document>Delete
from the menu.

[4]
[+]

[

LZ] Search Term (R (R 111  Iltems

| [ | MR sapetr NS
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LOGISTICS INVOICING

D. Reversing a Logistics
Invoice
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Reversing a Logistics Invoice with
MRSM

G| 0 30 H Ce0 LHB DDon BE @E

SAP Easy Access AASIS MENU

(3= | & | & &)[2) | [w/[a]

F awvarites
S @ SAP menu
B [ office
7 3 Lagistics
= ﬁ Materials Management
[» | Purchasing
[ Ea Inventony Management
F 'ﬁ Invoice Werification
[ Invoice Verification
2 'E Logistics Invaice Werification
[ Document Entry
& 'ﬁ Further Processing
@ MIRS - Display Invoice Document
|® MREM - Cancel Invoice Document:
@ MRBR - Release Blodeed Invoices
@ MIRG - Inwoice Oweneem
@ MRED - Output Messages
[ Automatic Settlamant
[» GRAR Account Maintenance
[ Archiving
B [ Agency Business
[» [ Physical Invertany
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Reversing a Logistics Invoice with
MRSM

« MRS8M is used to reverse an invoice created in MIRO.

e Since a MIRO 1nvoice generates a financial accounting
document on the FI area of AASIS, a second step 1s
required to clear the FI document after reversing the MM
invoice document with MR8M.

« NOTE: Both steps must be performed in the same day to
avoid the imnvoice remaining open for payment.
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Imvoice document  Goto System

Ca CRE STLH8 HAE @

Cancel invoice Document

d Display dac.

Using MR8M, enter the logistics invoice
number and fiscal year of document to be

Invoice doc. number 320856

canceled.

e m |

rziozrod] ) Enter an invoice Reversal reason of

either 01 (if the invoice was created in a
current period) or 02 (if it was created in a
closed period).

Enter the posting date (today’s date), if
the invoice was created in a closed
period.

ae Display doc,

Click on the display doc. button.
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1 e document  Edit  GZoto System Help w
@ 2300 e@Q CHE DO FE @B ——

7@z Display Iinvoice Document 380856 2004

Show PO structure | Fallowmeron dacuments «

Tranzaction Irwoice =l .
Click on follow on documents button.
Basic data k P ayment k Detailz k Tax k Contacs g mote | WENUL U eonos
DILLARDS INC [55]
Inwaice date 1210212003 Refarence B 1600 CANTRELL RL
Fosting Date 1210212003 LITTLE ROCK AR 72201
Amount 399,85 uso v | Calculate tax UsA,
T ax amount 2485 P1 (Accounts Pavable S..El | IE
Taxt %
F aymt terms 15 Days net [ |
Baseline date 2802003 E Bank acct
Company Code ARK State of Akanzas Litlle Rock E H

I awenit L1 infrrmatinn =i

List of Documents in Accounting

Documents in Accounting

Object type text Loc. Mumber

Accounting decument 0051263426 «

Spec. purpose ledger 1023779921
DOUble'C“Ck on the Funds Management doc 1008236837

accounting document.

gl Original document Q, k-4

AASIS Support Center
August 2004
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Document  Edit  Goto Setings  Extraz Enwvironment  System  Help

I H @@ DHE ahon BE @ m
Document Overview - Display
glﬁl{{ Iilﬁﬁgﬁgﬁjﬁchmse &Save@@ﬂTﬂdata@

Doc.type : RE [ Invedice receipt ] Hormal document

Ooc. Humber 51364485 Company code MREK Fizcal year 2004
Ooc. date 1210212003 FPozting date 1210212003 Period i1
Doc.currency uso

|[41[»]

Itm |PK [bccount Becount short text Ti |Busd [Fund Funds Center Lozt Ctr bmount [Text
1131100082614 [DILLARDS IHC F1|0080 399.85-
2|86 (211100106060 [GRIR Clearing P4 |0G80 |[SDEAGGA | 259 143164 394885

Ensure that this is the invoice for reversal.

Use the green back arrow to return to the first screen
of the MR8M &4
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Imvoice document  Goto System

Ca CERE S0LO8 I EE RI

Cancel invoice Document

d Display dac.

Invaice dac. number Baoase
Fiszal wear 2004

Dretails for cancellation posting

Rewversal reason a1

Fosting date 1210272003

Post the reversal with the diskette icon.

The system will generate a posted document
number with a reminder to clear the FI documents.

@ Document reversed with no. Z20857: Please manually clear FI documents [ | MRS zapady | INS ﬁ
[ThPRATRR- -5 10N Ak

Manually clear the vendor open items with Transaction F-
44 (instructions follow). You must do this on the same
day or the FI document will remain open for payment.
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Clearing Vendor Open Items for a
Logistics Invoice with F-44

Z |< oao CHR DDhLao BE @M
SAFP Easy Access AASIS MENU

@E| & @2 v

F awarites
7 ﬁ SAP menu
S Office
S Logistics
7 ﬁ fecounting
7 ﬁ Finanecial Accounting
[ General Ledger
[ Accounts Receivable
F ﬁ fecounts Fayable
[ Document entry
[ Document
7 ﬁ fecount
@ FEAQOM - Display balances
@ FBELAM - Displayfchange line items
K3 Corespondence
[ M aster records
[ Feriodic processing
[ Repaorting
S Withhalding tax
[ Information system
[ Environment
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B I e e e 3 8 N N g BN 62/ B

Clear Vendor: Header Data

| Frocess apen items |

Assourt | v1000261s [alemingdate | 1210212009 | Petd 5
Sunner v

Company Cads | ARK |

Open item selection
Special /L ind

N-:-rmal ol

Additional selections
@ Mone

( Document Humber
(_ Posting Date

(_ Dunning

~reeene 2NtEr the vendor number and click on process open items
~Tme hutton.

( Callectiv

(_ Document type
(_ Buzsiness Area
( Tax code

( Branch account
( Others

I ) (2| Frer)
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Document  Edit Goto Settings  Enwironment

I H e DHD OTmasn BFEE G

Clear Vendor: Process open jitems

A2 [ Distribute ditt. | Charge off diff. | 47 Editing options Qg visc. Dus

Standard | Partial pmt | Resitems | ‘Withhldg tax |

Account items 100032614 DILLARDS INC

Assignment|Document ...|D.|P.|FPosting ... |Docume... USD Gross Cash discnt Cazh...
00513644 .. 51364480 RE(31 11/ 2512 1111 25/12.. 749.87-
00513644 .. 51364486 RE(3112/02/2 . [M2/02/12.. 399.85-
00513644 .. 51364487 RE21 (1200212 . [M2/02/12.. 399,85

[0 5

[l I |[«][¥]
E@W l_ Gr-:-ss{b...lﬁl:urrenc”

e

. e .
n Itemsl i Iterns| n Dlsc.l i Dlsc.|

Editing status

Mumber of items 3 Amount entered o608
Lrizplay from item 1 Aesigned T9.47-
Feason code Difference postings

Dizplay in clearing currency Mot assigned Ta.ar

Click on the editing options button only if your “USD gross”

amounts are shaded blue. pede s
3-44
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Options  Edit  Goto

Accounting Editing Options

Open items

|[41[»]

Open item processing

|:| Fayment referance as selection criterion

|:| Process apen itams with commands

[ Enter payment amaunt for residual items
[]use wolists

|:| Display net amounts

|:| Include invaice referance

|:| Sorting by amount without +i~ sign

Line layoutwariants for clearing transactions

Customer

Wendar

Select “Selected items initially inactive™ and save. Message will be
returned that “The new options have been activated”.

|@ The new options have been activated (zee long text)

Account assignment model for payment differences

Aot assgn.model

L

[4]

-]
Z

@ Fersonal customizing for document display does not exist for user CEWOLLMAN [ | FBOoo zapedwv | INS
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Clear Vendor: Process open items

2 [ bistiibute diff. | Charge off diff. 7 Editing options

Standard k Fartial pmt k Res.items k'lﬂl'ithhldgt.ax

Aecount items 100000022 Mountain Goat Supplhy

Aszignment Document ... 0. |P.|Posting ... |Docume... USD Gross Caszh discnt Cash...
00510002 .. |51606060234  |RE |31 |06/ 1212 GE12/02 .. 6. 87 -
00510002 .. |5160606235  |RE 21|06/ 12/2. 8B 12/2 .. 6. 87
10000000 . 1AEEEEGA0E KR (31 |06 1202 A6 1312 . 100,00 -

D] |
E_lm @1[&] Arn...| |_ Grnssﬂb...lﬁ Currenc’g.r| | f Items I \H/ Items= | | 8 Disc. I \H/ Crize:. |

Editing status

NHumber of itemns 3 Amount entared o.o6d

Crisplay from item 1 Aszigned EETE]

Reason code Difference postings

Display in clearing currency Mot assigned Q. a0 «
Double click an amount to select or de-select. Selected items appear
in blue.

To clear the vendor open items, select the matching debit and credit
amounts along with the matching document number. The Not assigned

amount should show zero.
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& 200 €@ LED noan 5E 28

Clear Vendor: Process open items

A2 |27 Distribute ditf. | Charge off difl. 47 Editing options

Standard | Partial pmt | Resitems | ‘Withhldg tax

Account items 100000022 Mountain Goat Supply

Aezignment|Document . |D. |FP.|Posting ... |Docume... S0 Gross Cazh discnt Cash...
00510002 .. |51886234 [RE |31 @622 [BEM1212 . 96 87 -
00540002 ..\51888235  [RE|21 @612 2.[BEM1212 .. 4. 87
10000000 .. 1AAAG66A0 KR |31 @6/ 1312 [BEM1312 .. 106006, 0@ -

LD |
EHH] Arn...l lﬁ Grnss:}...lﬁ Currenm_.r|

Editing statu=

ST

. o .
f DIEC.I i DISG.l

T
n Item5| i Itemsl

Mumber of items 3 Amount entered o.aa
LDizplay from item 1 Azsigned (EENE ]
Reason code Lifferance postings

Post the document. AASIS will return a posted document number.

@ Cracument 1115603 was posted in company code ARK [ I F-4<3 ]
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Displaying an Invoice Document with
~ MIR4

2] CEn S R nL0 BE @
SAP Easy Access AASIS MENU
(&= | & | & B 2| v
[ Fawarites

F a SAP menu
I [ office
7 £ Legistics
=7 a Materials Management
[ D Furchasing
[» D Imventory Management
F a Invaice Werification
[ D Invoice YWerification
7 a Logistics Inwaice Werification
B [ Documen t Entry
7 a Further Processing _|
@ MR - Display Invoice Document
@ MRE2M - Cancel Invoice Document
@ MRBR - Release Blodied Invoices
@ MIRE - Inwoice Dhwerview
@ MRA0 - Output Messages
B [ msutomatic Settlement

(4]0

MIR4 was dichééed earlier as an option to edit and post a parked or

held document. MIR4 can also be used to view a posted MIRO.
| [>|5E55|DN_MANAGER -sapedv.INS ////,f

o
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| 000 aldH Qe SHE DDLD RE @
Dispiay Invoice Document

|".:|t_‘_" Display doc. |

Enter the document number and fiscal year. Enter, green check, or
click Display doc.
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Edit

e document Systerm  Help

d CaQ S E DDoo BE @m
Display Invoice Document 380813 2004

i oto

El

Shaw PO structure | Fallaveon documeants «

Tranzaction I e El 280813 2004
Basic data k P ayment k Detailz k Tax k Contacts k Hote | Wendor 0100029263
miAL-mMART 0054 [55]

Imvaice date 118182003 Reference B 2004 5 PLEASANT 5T

Posting [ate 1111812003 SPRINGDALE AR 72764

Amount 108,132 usp ¥ Calculate tax USa

T ax amount 2.13 P1 (Accounts Pavable S..El | IE

Text AASIS Enterprise Pane of Logistics Invaice Test %

F aymt terms 15 Days net [ |

Baseline date 11f18/2003 E Bank acct 97434639

Company Code ARK State of Akanzas Litlle Rock E| FIRST MATL BK H

Layout All infarmation ]|

: Item Amount Qu antity O... @ Furchase ... |ltem (PO text Tax code |_|
| | 1: 1080, 680 3(aAL 4500278EFT 10 PAINT FLEX COAT ACRYLIC EXT.LATEX WHITE P4 [AccuurD

: 5
/o [l

— = T— — .

The invoice document is displayed. To see other related documents,

click on Follow-on documents.
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List of Documents in Accounting

The system displays the document numbers for follow-on accounting,

Documents in Accounting

Object type text Loc. Mumber
Accounting document 0051364455
Spec. purpose ledger 1023660283
Funds Management doc 1003236685
Funds Management doc 10032367582
[0 | [+

[+ JE__]

':gl Original document Q b

Accounts Payable Basics

special purpose ledger, and FM documents. You may view any of
these documents by selecting it and choosing the magnifying glass

icon.

AASIS Support Center
August 2004
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Edit

Document Zoto

Exdra=

E Dispilay Document: Overview
62?/-' '%T @ S T axes EE Dizplay curmenoy

E_P_t_l_c_'-l_l:l'_l?_l'_l'g_h_vl_l.l_l:l'_:[:l_e_-[i 51364455 Company Code ARE Fizcal "ear 2004
Document Date 141812003 Fosting Date A48 20063 Fariod 5
Reference Crosz-CC no.

Currency uso Texts exist

ltems in document currency

Itm FE Bush fcct no. Description T Bmount Gn o

o1 31 0552 100023263 WAL-MART G034 1 168, 13-
a2 86 6352 211100816003 GRIR Clearing 1 16813

The accounting document is displayed. Return to the original
document by clicking the back arrow. e |

Item 1 2 DebitfCre dit 102.132

[2 | FEOZ sapedv INS
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